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Koaexc 3THKM 1 ¢i1y:ke0HOT0 1I0BENEHHA PaGOTHHKOB OpraHN3alHH

1. O6mue nmojoxeHun

1.1. Kozmekc sTHKH U ciayxeOHoro moseneHHs paboTHHKOB JIOOOMKOBCKOM IIKONB! (nanee -
Opranmsanus) pa3paboTaH B COOTBETCTBHH C IIOJIOKECHHSAMH METOIMYECKHX PEKOMEHIALUH 10
pa3paboTKe ¥ IPHHATHIO OPraHU3alUAMHU MEp 110 NPEAYNPEXICHHIO U NIPOTUBOACHCTBHIO KOPPYIILIHH,
YTBEPXKACHHBIX MUHHCTEPCTBOM TpyAa U COlHasibHOH 3amuThl PO 08 Hos6ps 2013 r.

1.2. Hacrosmuit Kogekc ycranasmupaer obiye mpaBuiia U CTaHAAPTHI IIOBEAEHHSA PabOTHHKOB
Opranuzanny, 3aTparvBaloOLIMX 3THKY JENOBBIX OTHOIICHWH M HampaBlIeHHBIX Ha (OPMHpOBaHHE
3THYHOI'0, 10OPOCOBECTHOTO NOBEACHUS PaOOTHHKOB M OpraHu3aluy B LIEJIOM.

1.3. Hacrosmmit Konmexc mnpusBaH mnoBeIcHTh 3G¢EKTHBHOCTH BBHINOJIHEHHA pPaGOTHHKAMH
Opranu3zanyu CBOUX JOJDKHOCTHEIX 0053aHHOCTEH, a TaKxKe:

- CIIy’KHMT OCHOBOH (QOpMHPOBaHHUSA JOIDKHONH MOpaiy, TpodecCHOHATBHOM YECTH U CIIYKeOHOTo
3THKeTa pabOTHHKOB,

- OpHeHTHpyeT paGOTHHKOB B CHTyallMAX KOH(DJIMKTA HHTEPECOB M  ITHYECKOM
HEONIPENETIEHHOCTH WIN MHBIX 0OCTOATENBCTB HPAaBCTBEHHOTO BEIOOPA,;

- CrnocobCTBYET BBIpabOTKE MOTPeOHOCTH COOMIONEHUS NPOGECCHOHATBHO-ITHYECKUX HOPM
HOBE/ICHYS;

- BBICTYNAET KaK HHCTHTYT OOIIECTBEHHOTO CO3HAaHMS M HPABCTBEHHOCTH pabOTHHUKOB, HX
CaMOKOHTPOJIA.

1.4. [HeiictBue Hactosmero Kogaekca pacnpocTpaHseTcss Ha BCeX JIHML, SBJISIOMIAXCSA
paboTtHukamMu OpraHu3alyy M HaxXOAAUIUXCSH ¢ HEH B TPYNOBBIX OTHOIIEHHAX, BHE 3aBHCHMOCTH OT
3aHUMAEMOH JOJDKHOCTH U BBITOJIHAEMBIX QYHKIHH.

1.5. 3nanue u cobmoznenue paboTHukamu OpraHu3anuu NoOJOXeHHH Hacrosmero Konekca
ABJIAETCS OJHMM M3 KPUTEPHEB OLEHKH KaueCTBa HX MpO(EeCCHOHATLHOU NESTEIBHOCTH U TPYIOBOM
JUCLHUIUIAHEL

1.6. Conep>xanre nonoxeHui Hacrosmmero Konexca DoBoAUTCS 1O CBeNEHUS BeeX PabOTHHKOB
Opranu3zanuy.

2. O0mue NMPUHIMILI K IIPABUJIA [10BeAeHHs PAaG0THHKOB OPraHU3aIUH

2.1. Bce pabortHuku OpraHusanuu oO0s3aHBI CNENOBATh CIEAYIOUIMM OOINMM IpPHHIMIIAM H
npaBUiIaM NOBEICHHUS:

- COOJIIONEHHE BBICOKHX 3THUECKUX CTaHIAPTOB NOBEAEHHUS;

- TOJIEPXKAaHHE BBICOKHX CTAHAAPTOB NPOGECCHOHANBLHON AEATENBHOCTH;

- CJIEAOBaHME JIyYIINM [PaKTHKaM KOPIIOPaTHBHOTO YIIPaBIECHHS,

- CO3/laHHUe U NMOAIEPKaHHe aTMOC(EPHI JOBEPHS M B3aUMHOI'0O YBaXKEHHS;

- CJIEI0BaHUE MTPUHIUITY NOOPOCOBECTHOH KOHKYPEHLIUH;




- ClIelOBaHNE MPUHIUITY CONMANBEHON OTBETCTBEHHOCTH OU3HECa,

- COOMIOACHHE 3aKOHHOCTH H IIPUHATHIX Ha ce0sl JOTOBOPHBIX 00S3aTe/ILCTB;

- COOMIOIEHNE IPHHIUIIOB OOBEKTHBHOCTH U YECTHOCTH IPH IIPUHSTHH KAIPOBBIX PELICHHHA.

2.2. PaGoTHHKY OpraHu3aniy 00s3aHbL:

- cobmomatk JeHcTByroIMEe HOPMAaTHBHO-NIPaBOBBlE akThl Poccuiickoit @emepanuu H
Bonrorpazckoii o61acTd He AoNycKaTh HapyLIEHHE 3aKOHOB M MHBIX HOPMAaTHBHO-IIPABOBLIX aKTOB
HCXOJs U3 MOJTUTHYECKOH, 3KOHOMUYECKOH 11e1ec000pa3HOCTH TGO 110 HHBIM MOTHBaM;

- OCYLIECTBIIATH CBOIO JEATENBHOCTD B IIpeieax MPEeaoCTaBICHHBIX TOJTHOMOYHIA;

- HCIIOJIHATH JOJKHOCTHBIE OOSI3aHHOCTH AOOPOCOBECTHO M Ha BBICOKOM IPOGECCHOHATBHOM
yPOBHE B Liesisax obecneyeHus 3¢ hexTrnBHOM paboTh OpraHu3anuu;

- OCYIIECTBIATH CBOIO NPO(ECCHOHATBHYIO NEATENBPHOCTh B IIpeneNiax IpelMeTa M Lelei
neaTenbHOCTH OpraHu3aluy,

- NIPH HCIIOJHEHHM TOJDKHOCTHBIX OOf3aHHOCTEH HE OKa3bIBaTh NpPEANOYTEHHS KaKHUM-JIHOO
NpoQecCHOHANBHBIM MM COLMAJIBHBIM IPYINaM U OpraHH3anysM, ObITh HE3aBHCHUMBIMH OT BIIHSHHA
OTHAENBHBIX I'PaXJaH, poQeCCUOHANBHBIX MM COLIUAJIBHBIX IPYIIT H OpraHHU3alMi;

- HCKIIOYaTb NEHCTBHS, CBA3AHHBIE C BJIMSHMEM KaKUX-TMOO JIMYHBIX, HMYIIECTBEHHBIX
(bMHAHCOBBIX) M HHBIX WHTEPECOB, IPENATCTBYIOIMUX HOOPOCOBECTHOMY HCIIOMHEHHIO MMH
JOIDKHOCTHBIX 0053aHHOCTEH;

- cobmonats cnyxeb6HyI0, TPoQECCHOHATBHYIO 3THKY U NTPaBUJIA JEJIOBOTO NTOBEACHHUS;

- TNPOSBJIATE KOPPEKTHOCTh M BHHUMaHHE IO OTHOLICHHIO K KIMEHTaM H KOHTpareHTaM
Opranusanyy,

- BO3JIEPXKUBATHCA OT MOBEICHUS, KOTOPOE MOIJIO OBI BhI3BaTh COMHEHHE B H0OOPOCOBECTHOM
WCHONHEHNH paOOTHHKAMHU JOJDKHOCTHBIX 00A3aHHOCTEH, a Taioke n3berats KOHGIMKTHBIX CHTYalui,
CIIOCOOHBIX HAHECTH yepO UX pernyTaluy Wik aBTopuTeTy Opranusaiiy;

- IPHHAMATH NPelyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit Penepanny ¥ BHYTPEHHUMH
noxyMeHTaMH OpraHuzanvyd MeEphl K HEJOMYIIEHHIO BO3HMKHOBEHUS KOHQUIMKTA HHTEPECOB H
yPEryJIHpoBaHHIO BOSHUKIIETO KOH(IHKTa HHTEPECOB,;

- BO3JEPXKHMBATBCA OT IyOJHWYHBIX BBICKA3bIBAHUH, CYXIECHHH M OLECHOK HAEATENbHOCTH
Opranu3saiyy, eclly 3T0 He BXOJUT B JOJDKHOCTHBIE 0043aHHOCTH pabOTHHKOB;

NIOCTOSIHHO CTPEMHTbCS K oOecneueHrio kak MoxHo Oonee 3 (exkTUBHOrO pacrmopsKeHUs
pecypcamMu, HaXOJAIUMHUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PaboTHuky 00513aHBI IPUHUMATH COOTBETCTBYIOIUE MEPHI 110 0becneueHHIo 6e30MacHOCTH
¥ KOHQUAECHIHAIBHOCTH HH(OpMalWH, 3a HECAHKIMOHUPOBAHHOE paslJlalleHHe KOTOPOH OHM HECYT
OTBETCTBEHHOCTh W/IWIM KOTOpas CTala W3BECTHA MM B CBA3M C HCIIOJHEHWEM JOJDKHOCTHBIX
00s3aHHOCTEH.

2.4. IlpomBuwxenue paboTHHKOB OpraHusan¥yd Ha BBIIECTOSILYIO JAOJDKHOCTH JOJKHO
OCYHIECTBIIATHCS TOJIBKO HCXOMS U3 IENIOBBIX KaueCTB pabOTHHKOB.

2.5. B Opranm3zanuu neiictByer 3anper Ha paboty B Opranusanyu poACTBEHHHKOB Ha YCIIOBHH
UX IPSIMOH TOAYHHEHHOCTH IIPH BeIlCHUH PHHAHCOBO-3KOHOMHYECKOH AESTETHHOCTH.

2.6. PaGoTHHKH, 3aHMMAIOIUE PYKOBOASIINE NOKHOCTH B Opranusanuy, o0s13aHbl:

a) IPUHUMATh MEPHI 110 IPEIOTBPALLECHHIO H YPEryIHPOBAHHIO KOH(IINKTA HHTEPECOB;

0) MPUHAMATE MEPBI IO MPEXYTIPEXKIEHUIO KOPPYITLMY;

B) CBOMM JIHYHBIM TIOBEJCHHEM II0JaBaTh NpHMEP YECTHOCTH, OECIPHCTPaCTHOCTH H
CTpaBeAJIMBOCTH;

r) cnoco6cTBOBaTh HOPMHPOBAHHIO GIArONPUATHOIO MOPAJIbHO-TICHXOJIOTHYECKOTO KIMMara B
KOJUIEKTHBE;

J) B OTHOIIEHHSAX C TONYUHEHHBIMH TIPOSABIATH  BBICOKYHO  TpeOOBATENBHOCTD,
NPHHIMIIHAIBHOCTE, HO OJHOBPEMEHHO HE [ONYCKaTh BBICOKOMEpHS, NPEHEOPEXXHTENBHOTO TOHA,
rpy6ocTy, HEKOPPEKTHEIX U OCKOPOHTENBHBIX 3aMeYaHHH, HEOOOCHOBAHHBIX ITPETEH3UI U OOBUHEHUH;

€) YCTaHaBIMBaTh CIPaBEUIMBYIO, PaBHOMEPHYIO ClyeOHYIO Harpy3ky NOAYHHEHHBIX, HE




- ClIeJOBAHHE IIPUHINITY COLUANBEHON OTBETCTBEHHOCTH OU3HECA;

- coOmI0/1eHNEe 3aKOHHOCTH U TIPUHSTHIX Ha Ce0sl IOTOBOPHBIX 00433 TeNbCTB;

- COOI0/IEHHE IPUHIHMIIOB OOBEKTUBHOCTU U YECTHOCTHU [PH PHHATHH KaAPOBBIX PELICHHU.

2.2. PaboTHUKH opraHu3anuy 00S3aHEL:

- cobmopmate JEHCTBYIONIME HOPMATHBHO-NIPABOBBIE akThi Poccuiickoit ®enepanum u
Bonrorpanckoii o6nacT HE IOMyCKaTh HapylleHHE 3aKOHOB M WHBIX HOPMATHBHO-TIPAaBOBBIX aKTOB
HCXOst B3 MMOMUTHYECKOH, SKOHOMUYECKOH 11enieco00pasHOCTH 60 110 HHBIM MOTHBAM;

- OCYIIECTBJATE CBOIO AEATEIBHOCTE B [TpeAenax MpeAoCTaBleHHbIX TOJHOMOYHH;

- HCTIOJIHATH JO/DKHOCTHBIE 00A3aHHOCTH NOGPOCOBECTHO M Ha BBICOKOM MpPOdeCCHOHANTBHOM
YPOBHE B Lensx obecriedeHus 3¢ HekTuBHOM paboTel Opranuszanuy;

- OCYWIECTBJIATH CBOK IPO(ECCHOHANBHYIO AEATENILHOCTh B Ipedenax NpeaMeTa H Lejei
nestenbHocTH OpraHu3auuy;

- NP HCIIOJIHEHMH JOIKHOCTHBIX O0A3aHHOCTEH HE OKAa3bIBaTh NPEATIOYTEHHS KAKMM-THOO
podeCCHOHANBHBIM WM COLMANBHBIM TPYIIiaM M OpraHU3ailisaM, ObITh HE3aBUCHMBIMH OT BJIHSHHS
OTHEABHBIX IPaXAaH, IpodeCCHOHANBHBIX WK COLMANBHBIX I'PYII U OpraHu3alHif;

- MCKJIIOYaTh JICHCTBUS, CBA3aHHBIE C BIUSAHHEM KaKHX-JIHOO JIMYHBIX, HMYIIECTBEHHBIX
(buHAHCOBBIX) M MHBIX HHTEPECOB, MpEMATCTBYIOIMUX JNOOPOCOBECTHOMY HCIIOJHEHHIO HMHU
JOJKHOCTHBIX 00s3aHHOCTEI;

- cobmoaath cityxebHyI0, Ipo(heCCHOHATBHYIO 3THKY M [IpaBUlia JEJI0BOTO TIOBENEHHUS,

- TNpOSIBJIATE KOPPEKTHOCTP M BHHUMaHHE MO OTHOWEHUIO K KIMEHTaM M KOHTpareHTam
Opranusanuy;

- BO3ZEP)KUBATHCA OT MOBEICHMS, KOTOPOE MOIJIO OBl BBI3BaTH COMHEHHE B J0OPOCOBECTHOM
HCTOJIHEHHM pabOTHUKaMH JOJDKHOCTHBIX 00s13aHHOCTEH, a Takxe U3berath KOH()IMKTHBIX CUTYalHi,
CHIOCOOHBIX HAHECTH yLIepd HX penyTaluu UK aBTopuTeTy OpraHu3alui;

- IPMHUMATh IPeNyCMOTPEHHBIE 3aKOHOAaTeNLCTBOM Poccuiickolt denepanun 1 BHYTPEHHUMHU
JnokymMeHTamMu OpraHMszallMd Mepbl K HEJONYLUEHHIO BO3HHUKHOBEHUS KOH(DJIMKTAa HHTEPECOB W
YPETYJIMPOBAHHUIO BOHUKIIErO KOH(DIMKTa HHTEPECOB;

- BO3AEPXKHBATHCA OT MYONUYHBIX BBICKA3bIBaHMM, CYXICHWH M OLIEHOK JESTENIbHOCTH
Oprann3aguy, €C/Id 3TO He BXOJUT B IOJDKHOCTHEIE 0043aHHOCTH pabOTHHKOB;

IIOCTOSHHO CTPEMHUThCS K OOECleYeHHI0 KaKk MOXHO Oosnee 3(pQeKTHBHOrO pacropsiKeHHs
pecypcami, HaxOASIIUMUCS B Cepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHukH 00s13aHbI NPHHUMATH COOTBETCTBYIOLIME MEPHI o obecrieyeHnIo 6€30MacHOCTH
U KOH(UACHIHAIBHOCTH HMH(OpMalMH, 32 HECAHKIMOHMPOBAHHOE pa3r/alleHHe KOTOPOH OHH HecyT
OTBETCTBEHHOCTb H/WIM KOTOpas CTajJa WU3BECTHAa MM B CBA3H C HCIIOJHEHHEM JOJDKHOCTHBIX
0053aHHOCTEH.

2.4. Tlpomprxenue paboTHHKOB OpraHusaliid Ha BBIIECTOAMYIO MOJDKHOCTH JOJDKHO
OCYLIECTBIATHCS TOJIBKO HCXO/is H3 JICJIOBBIX KaueCTB paOOTHHKOB.

2.5. B Opranusanuu jeiicteyeT 3anpeT Ha paboTy B OpraHu3alliyd pOACTBEHHUKOB Ha YCJIOBHH
UX IpAMOY NOAYNHEHHOCTH NIPY BelCHUH (PMHAHCOBO-3KOHOMHYECKOH AEATEILHOCTH.

2.6. PaboTHuKH, 3aHHMAIOLIHE PYKOBOAsIIIME JODKHOCTH B OpraHu3aunu, 00s3aHbl;

4) IPHHUMATh MEPHI 110 TIPeIOTBPALLIEHHIO U YPETryTHPOBaHHUIO KOH(DINKTA HHTEPECOB;

0) IpUHUMATh MEPHI IO ITPENYNPEXICHUIO KOPPYIIIHH;

B) CBOMM JIMYHBIM IIOBEJACHHEM I[OJaBaThb MNpHUMEP YECTHOCTH, OECHPUCTPACTHOCTH H
CIIpaBeIUBOCTH;

r) cnocoG¢TBOBaTh (POPMHPOBAHMIO 01aroNpUsSTHOIO MOPATBHO-IICUXOJIOTHYECKOro KJIMMara B
KOJUIEKTHBE;

A) B OTHOIIEHHAX C MOJYHHCHHBIMM  IIPOSBIATH  BBICOKYIO  TpeOOBAaTENBbHOCTD,
NPHHIUIHAIBHOCTb, HO OOHOBPEMEHHO HE JONYCKAaTh BBICOKOMEpHS, NpPEeHeOpEXUTENbHOTO TOHA,
rpy060oCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMe4aHui, HEOOOCHOBAHHBIX NPETEH3NH U OOBUHEHMUIA;

€) YCTaHaBIMBaThH CIIPABEUIMBYIO, PAaBHOMEPHYIO CIIyXKeOHYIO Harpy3ky MOIYHHEHHBIX, He




JOTyCcKaTh JUCKPYMHUHALUY ITyTeM NPENOCTaBICHHS OTICIbHBIM PaOOTHHKaM He3acTy)XeHHBIX Orar u
IIPUBHJIETHH;

2.7. Buewnun#i BuA paboTHHKOB OpraHu3allud IpH HCHOJHEHHH HMH JIOJKHOCTHBIX
0053aHHOCTEH TOJKEH COOTBETCTBOBATH OOLLEIIPUHATOMY MAEJOBOMY CTHJIIO, KOTOPBIA OTJIHYAIOT
o(pUIHATBHOCTD, CAEP)KAHHOCTD, TPAAULIHOHHOCTh, aKKYPATHOCTD.

3. PexoMeHgaTe/IbHbIE ITHYECKHE MNpaBnjIa NMMOBCACHUA paﬁoTHl/lKOB

3.1. Hcnonuss cBou TpyHOBble 00s3aHHOCTH Bce paboTHHKH OpraHu3anuy JOJDKHBI
BO3JICP)KUBATHCS OT:

a) moboro BHIa BBHICKa3bIBaHUH U JEHCTBHH IUCKPUMHHALMOHHOTO XapaKTepa Mo MpHU3HaKaM
II0J1a, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, [PaXaHCTBA, COLIMAJIBHOr0, UMYLIECTBEHHOTO HJIH
CEMEHHOTO TIOJIOKEHH S, TOJIUTHYECKUX I PENUIHO3HBIX NPEIIIOYTCHHUH];

6) moOBIX JUYHBIX ¥ (UHAHCOBBIX CBS3eH, KOTOPHIE MOTYT OBITH paclEHEHBl KaK OKa3aHHE
IOKPOBUTENBCTBA KaKUM OBl TO HM OBUIO JIMIAM B LIEJISAX MPHOOPETEHUS UMM NpaB, OCBOOOXKICHUA OT
00513aHHOCTEH UM OTBETCTBEHHOCTH;

B) IIOCTYNKOB, KOTOpble MOIJIH Obl BBI3BaTb COMHEHHE B OOBEKTHBHOM HCIIOJHEHHH
paboTHUKAMH CITyeOHBIX 00A3aHHOCTEH;

r) rpybocTH, HEUEH3YpHOH peuH, NpPOSBICHUHA NpeHeOPEKUTEIHHOrO TOHA, 3aHOCYHBOCTH,
NpeAB3ATHIX 3aMEUaHHH, IPEebIBIICHUS HEITPAaBOMEPHBIX U HE3aCTyKEHHBIX OOBHHEHHH;

) Yrpo3, OCKOPOMTEJIBHBIX BBIPAXEHHH MWIM pEIUIMK, JAEUCTBUH, TMPEensTCTBYIOIINUX
HOpMaJIbHOMY OOILUEHHIO MITH NPOBOUHUPYIOIUX IPOTHBONPABHOE IOBECHHUE;

€) NMpUHATHA IHIIHA, KypEeHHs BO BpeMs CIIyXeOHBIX COBEIIAHHH, OGecell, HHOTO CIIy>KeOHOro
o0mmeHus ¢ KIMEHTaMHU M KOHTpareHTaMu OpraHu3aluy;

3.2. PaGoTHUKH npU3BaHBI CIOCOOCTBOBATH CBOMM CITYXE€OHBIM ITOBEJCHHEM YCTAHOBJICHHIO B
KOJIJIEKTUBE JICJIOBBIX B3aUMOOTHOIIEHHHA U KOHCTPYKTHBHOIO COTPYAHHYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymenuem Kopmekca npu3HaeTcs HEBBINIOJIHEHHE WIH HEHaJUIeXalllee BBITOJIHEHHE
pPabOTHHKOM yCTaHOBJIEHHBIX KofekcOM NPHHIMIIOB, HOPM H IIpaBUJI IOBEAEHHS, @ TAK)KE COBEPLICHHUE
IIPOCTYINKa, Nopovamniero 4ects paboTHuka Win OpraHu3anyy.

4.2. Cobmonenue paboTHukaMu OpraHu3aluy MojioxkeHUH HacTtosmero Konekca yuuTeiBaercs
TIpH (OpMHPOBAaHUK KaIPOBOTO pe3epBa s BBIABHIKEHHS Ha BBIIECTOSINNE JOJDKHOCTH, a TaKXKe IIPH
HAJIOXKECHHUH TUCLUITIHHAPHBIX B3BICKAHHH.




